FAMILY PARTNERSHIP MEETINGS

AND

CSA PROCESS

The Henrico County Policy and Management Team will endorse the FAPTs and MDTs of the local CSA to make every effort to engage families in the treatment planning process for their child or youth.  The HPMT understands the need for family members to be aware of and understand both the CSA process and their rights under this process:

To open new FPM cases to CSA/FAPT:

Information on the FAPT/CSA process (when applicable) should be provided to the family at the conclusion of the FPM meeting, whenever possible. The case manager will submit all necessary forms to CSA prior to the scheduling of the FAPT meeting including:

I)  Family Partnership Forms

a) FPM face sheet

b) FPM report form

II)  CSA Initial Referral Documentation

a)  Initial referral form
b)  CANS
c)  Signed Release of Information
d)  When applicable the completed parental co-pay information    and income verification
e)  If justified, the completed co-pay appeal form may be   attached

A FAPT meeting will be scheduled upon receipt of all documents.

The case manager or Child Welfare supervisor that participated in the FPM will be required to attend the initial FAPT meeting to request funding for a specific service.  The FPM facilitator will be encouraged to attend and other participants of the FPM may attend, but will not be required.

The case manager or his/her Child Welfare supervisor, the parent/guardian and the service provider will be required to attend ongoing FAPT meetings for continued funding authorization.  The CSA assigned worker will facilitate adjustments in the schedule to accommodate family work schedule whenever possible.  FAPT reviews will be held at a minimum of every sixty days.  The FAPT team will assure that the parents understand the following about the FAPT process:
· The meeting’s purpose, process and goal,

· The responsibilities of the FAPT to the parents; and 

· The parameters of confidentiality during the FAPT meeting.

To request new funding for a current foster child:

The foster child should have an open case in the CSA Thomas Brothers system.  If the child has not been to FAPT previously, all of the required paperwork must be completed.  If the child has an open case in FAPT, the following paperwork needs to accompany a request for a FAPT meeting:

1) FPM face sheet

2) FPM report form

3) Updated CANS 

The case manager or the CW supervisor who attended the FPM will be required to attend the FAPT meeting to request funding for a new service.  The FPM facilitator will be encouraged to attend and participants of the FPM may attend, but will not be required.

To request continuation of FAPT funding:

The case manager will submit the FPM face sheet and report form to CSA at least two days prior to the FAPT meeting.

The case manager will submit an up-to-date summary of the current status of the case including:  services rendered, current goals and outcomes.

The vendor will provide a monthly report that identifies previous goals, benefits of services, barriers to services and positive changes as well as expected outcomes.

The case manger will notify parents of the FAPT date. The case manager or the CW supervisor who attended the FPM, parent/guardian, and vendor are required to attend FAPT if there is a request for continued ongoing service.   The parents will be encouraged to invite family and or supportive persons to attend the FAPT meeting, to include participants of the FPM.   The CSA assigned worker will facilitate adjustments in the FAPT schedule to accommodate family work schedule whenever possible.
In all cases as long as there is continued funding through CSA, the case manager is responsible for renewing the CANS every 90 days.  The FAPT reviews will be held at a minimum of every sixty days and an appointment card will be provided to the parent at the end of the FAPT meeting for the next scheduled FAPT review.
Rev. 5/20/10
PAGE  
1

