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BYLAWS
of the
VIRGINIA LEAGUE OF SOCIAL SERVICES EXECUTIVES, INCORPORATED
ARTICLE I

NAME

The name of this organization shall be the Virginia League of Social Services Executives, Incorporated, hereinafter referred to as the League.
ARTICLE II

OBJECT
The object of the League shall be to foster collegial relationships among its members and collaboration among agencies and governments in the formulation, implementation, and advocacy of legislation and policies which promote the public welfare.
ARTICLE III

MEMBERSHIP
Section 1. Any local department of social services established pursuant to Section 63.2-324 of the Code of Virginia shall be eligible for agency membership in the League.
Section 2. Upon payment in full of the local department’s annual dues, the local department shall become a member agency of the League.  Each member agency shall have at least one representative.  The following individuals may serve as representatives during the time they are employed by a member agency:  individuals designated as directors or assistant directors; individuals who carry other titles but who function as directors or assistant directors or who are designated as acting directors or acting assistant directors; and individuals who are designated by the local governing body as directors/coordinators of departments of human resources/services for their locality and carry full or partial responsibility for the department of social services. A representative of a member agency shall be a member of the League with all duties, rights and privileges prescribed by these 
bylaws and by the parliamentary authority adopted by the League.
Section 3. Annual dues shall cover the period from July 1 through June 30, be set by the membership and be due and payable in advance no later than June 30 of each year. The treasurer shall notify each local department, annually and in writing, of the assessed dues.
Section 4. Member agencies whose annual dues are not paid in full by July 1 shall forfeit all rights and privileges of membership until such time as the current annual dues are paid in full. The treasurer shall notify a local department in writing when its membership lapses. 
ARTICLE IV

OFFICERS

Section 1.  The officers of the League shall be: a president, a first vice-president, a second vice-president, a third vice-president, a fourth vice-president, a secretary, a treasurer, and one district representative elected from each of the League districts as defined in the League Manual of Policies and Procedures. 
Section 2.  No member shall hold more than one office at a time.
Section 3.  Executive Officers

A.  The executive officers shall comprise the president, vice-presidents, secretary and 
treasurer.

B. Executive officers shall be elected by the members to serve for two years or 
until their successors are elected, and their term of office shall begin on July 1st 
of even numbered years.

C. The president and vice-presidents shall not be elected from the same agency, 
and no member shall be eligible to serve more than two (2) consecutive terms in 
the same office. Serving a portion of an unexpired term shall not constitute 
having served a full term.

D. An executive office vacancy, except for that of the president, shall be filled 
by appointment by the Board of Directors, also referred to herein as the Board, for 
the remainder of the unexpired term.  A vacancy in the office of the president 
shall be filled by the first vice-president, and the vacancy to be filled shall arise in 
the office of the first vice-president.
Section 4.  District Representatives


A.  District representatives shall be elected by the members of their respective
League 
districts to serve on the Board of Directors for two years or until their 
successors are elected, and their term of office shall begin July 1 of the year in 
which they are elected. All odd numbered districts shall elect a representative in 
odd numbered years, and all even numbered districts shall elect a representative 
in even numbered years.

B.
There shall be no limit on the number of terms a member may serve as a district 
representative. A district representative vacancy shall be filled by election by the 
members of the League district in which the vacancy occurs.
ARTICLE V
DUTIES OF OFFICERS
Section 1. The officers of the League shall perform the duties prescribed in this article and elsewhere in these bylaws and by the parliamentary authority adopted by the League, and shall perform whatever other duties the Board of Directors may assign.
Section 2. The president shall preside at meetings of the membership, the Board of Directors and the Executive Committee and shall serve ex officio as a member of all committees except the nominating committee. The president shall be the official spokesperson for the League and may designate other members to assist him with this responsibility.  The president may approve expenditure requests which do not exceed line item appropriations in the adopted budget. Subject to the approval of the Board of Directors of any fees required, the president may appoint a parliamentarian who shall act as consultant and advisor to the president and other officers, committees and members on matters of parliamentary procedure. If a member, the parliamentarian shall not hold any elected office. 
Section 3.  The vice-presidents, in their ranked order, shall perform the duties of the president in the absence or inability of the president to serve. In addition to assuming responsibilities at the discretion of the president with the approval of the Board of Directors, the vice-presidents shall have individual assigned duties: The first vice-president shall coordinate the activities of all standing and special committees of the League; the second vice-president shall act as liaison to all affiliated agencies/organizations; the third vice-president shall coordinate the arrangements for meeting places and conference programs and serve as chair of the program committee; the fourth vice-president shall coordinate orientation of new members to the League and serve as chair of the membership committee.
Section 4. The secretary shall record the minutes of meetings of the membership, the Board of Directors and Executive Committee; index the actions recorded in approved minutes; insure approved minutes are posted on the League website; maintain an official policy manual; and insure the policy manual is posted and updated as necessary on the League website.
Section 5. The treasurer shall receive and disburse the funds of the League; insure that League funds are deposited in a financial institution(s) of his choice and are covered by the Federal Deposit Insurance Corporation; sign checks issued by the League; monitor the budget to insure that no expenditure exceeds approved budget lines; provide a detailed itemized report of receipts and disbursements to the Board of Directors at its regular meetings, and any other reports and accounts of the financial condition of the League as may be requested by the membership, Board of Directors, Executive Committee, or audit committee; insure that required forms are filed with the Internal Revenue Service in a timely manner; and serve as a member of the budget committee. 
Section 6. Each district representative shall communicate the needs and concerns of the members of his district to the Board of Directors; inform the members of his district of the actions taken by the Board and of issues that come before the Board; hold district meetings at least quarterly; contact new directors in his district and extend an invitation to attend the next district, Board or membership meeting; and forward names and contact information of new directors in his district to the fourth vice-president.
ARTICLE VI
BOARD OF DIRECTORS

Section 1. The Board of Directors shall be composed of the officers of the League and the presidents of each affiliate organization with whom an association has been established pursuant to Article XV of these bylaws. As an ex officio member of the Board, but not a member of the League, an affiliate president shall have the right to attend, vote and participate in Board meetings, but shall not be counted in determining the number required for a quorum or whether a quorum is present.
Section 2. The Board of Directors shall have general supervision of the affairs of the League between its membership meetings except where otherwise provided in these bylaws; determine the date, hour and place of membership meetings; make recommendations to the membership, approve committee charges; provide direction to the Executive Committee; and shall perform such other duties as specified in these bylaws. The Board shall be the policy making body of the League. The Board shall be subject to the orders of the membership and none of its acts shall be in conflict with action taken by the membership; except that, as provided in Article XII, Section 5, the Board may amend the budget adopted by the membership. Actions taken by the Board shall be effective the first day of the following month unless otherwise provided, and shall be reported at the next regular meeting of the membership.
Section 3. The membership may authorize the Board of Directors to contract with a lobbyist, an executive director and/or other persons whose duties and compensation shall be as determined by the Board. Such contracts shall be in writing and subject to the provisions of these bylaws.
Section 4.  A district representative may designate a League member in his district to serve in his absence at a Board meeting. The designee shall have the right to vote and participate in the meeting and shall be included in the count of members for the purpose of determining whether a quorum is present. A president of an affiliate organization may designate a member of his organization to serve in his absence at a Board meeting, and the designee shall have the right to vote and 
participate in the meeting.
Section 5.  If a League district is not represented at two consecutive regular Board meetings by the district representative or his designee without notice to the secretary, the secretary shall thereupon notify all member agencies of the district in writing.  The district members at their earliest convenience shall elect a successor to serve the remainder of the unexpired term and the new district representative shall report his election to the secretary.
Section 6.  The Board of Directors shall hold regular meetings the first month of each quarter at a date, time and place determined by the Board. At least 30 days’ notice shall be given for regular Board meetings. Special meetings may be called by the president or by the Executive Committee, and shall be called upon the written request of eleven members of the Board of Directors. The purpose of the special meeting shall be stated in the call; no business shall be transacted except that mentioned in the call; and except in cases of emergency at least 30 days’ notice shall be given.
Section 7. A third of the League members of the Board of Directors shall constitute a quorum.
ARTICLE VII
EXECUTIVE COMMITTEE

Section 1.  The Executive Committee shall consist of the executive officers of the League.
Section 2. The Executive Committee shall provide orientation to new district representatives, prepare recommendations for presentation to the Board of Directors and shall act in emergencies between Board meetings. The Executive Committee shall be subject to the orders of the Board of Directors, and none of its acts shall be in conflict with action taken by the Board.  Actions taken by the Executive Committee shall be reported at the next regular Board of Directors meeting.
Section 3. Meetings of the Executive Committee may be called by the president and shall be called at the written request of any three members of the Executive Committee. Except in cases of emergency, at least 21 days’ notice shall be given. The Executive Committee may meet by videoconference or teleconference provided that the meeting is conducted by a technology that allows all participants to hear each other at the same time (and, if a videoconference, to see each other as well).
Section 4.  A majority of the members of the Executive Committee shall constitute a quorum.
ARTICLE VIII

NOMINATIONS AND ELECTIONS
Section 1. The membership shall elect executive officers in the spring of even numbered years. 
Section 2. There shall be a nominating committee elected in November of odd numbered years whose duty shall be to nominate candidates for each executive office and whose members shall serve as tellers in the event voting by ballot or electronic mail is necessary. The nominating committee shall consist of one League member from each of the League regions as defined in the Manual of Policies and Procedure, who shall be elected by the members of his region. The first member reported to the president as elected shall serve as chair pro tem of the nominating committee. At the first meeting of the committee, the committee shall elect its own chair.  The nominating committee shall send a copy of its report to each League member at least 30 days in advance of the May membership meeting in even numbered years.
Section 3. At the May membership meeting in even numbered years, the treasurer shall furnish a list of names of current members to the nominating committee. Nominations may be made from the floor by any member, provided the nominee has given consent to serve if elected. Immediately following nominations from the floor for an office, the election for that office shall be conducted and the result of that election announced before the next office to be voted on is opened to nominations from the floor. Voting shall be by ballot, except that the president may effect the election for an office with only one nominee by acclamation.  Election by ballot shall be decided by majority vote. 
Section 4. In the event a quorum is not present for the May membership meeting in even numbered years, the treasurer shall furnish a list of names and email addresses of current members to the nominating committee no later than three business days following the adjournment of the membership meeting. The nominating committee shall thereupon distribute an electronic mail ballot with instructions for marking and returning by the required date to each member. Members shall have five full business days from the date the electronic mail ballot is sent to complete and return the electronic mail ballots. The electronic mail election for each office shall be decided by a majority vote, or where no candidate for an office attains a majority, a plurality shall elect. The nominating committee shall count the votes, certify the electronic mail election and submit the election report to the president. If there is a tie vote for an office, the electronic mail balloting process for that office shall be repeated until a candidate is elected. The president shall distribute the election report and declare the results of the election to the membership. The election report and results shall be presented at the next Board of Directors meeting for inclusion in the minutes.  
Section 5. Executive officers shall turn over to their successors all records of their office no later than July 1 following the election.
ARTICLE IX
MEETINGS

Section 1. The League membership shall hold regular meetings twice each year, in May and November, at a date, time and place set by the Board of Directors. At least 30 days’ notice shall be given for regular meetings. Special meetings may be called by the Board of Directors and shall be called at the written request of any twenty-one members of the League.  The purpose of the special meeting shall be stated in the call; no business shall be transacted except that mentioned in the call; and except in cases of emergency at least 30 days’ notice shall be given.

Section 2. The minutes of a regular membership meeting shall be approved by the Board of Directors at its next regular meeting. The minutes of a special membership meeting shall be approved by the membership at its next regular meeting or by the Board of Directors at its next regular meeting, whichever comes first.
Section 3. A quorum for membership meetings shall be attained when a third of the member agencies have registered for a membership meeting. 
ARTICLE X
CONFERENCES

Section 1. The League may sponsor conferences twice a year in conjunction with the May and November membership meetings.
Section 2. Conference registration fees shall be recommended by the program committee to the president for approval. League members attending only the membership meeting shall not be charged a conference registration fee.
Section 3. The League shall not sponsor conferences with any other organization except as approved by the Board of Directors.

Section 4. Anyone may attend conferences sponsored by the League, provided registration procedures are followed.

ARTICLE XI
COMMITTEES

Section 1. The following committees shall be designated as standing committees:  

· Audit--shall review the treasurer’s financial records as prescribed by these bylaws.  No executive officer shall be appointed to the audit committee and the committee shall consist of no less than three members.
· Budget--shall prepare the annual budget. The treasurer shall be a member of the budget committee.
· Bylaws--shall review the bylaws as necessary in order to determine recommendations for amendments and shall insure that the current bylaws are posted on the League website. There shall be at least one member of the Board of Directors appointed to serve on the committee.
· Membership--shall orient new members to the League and shall be chaired by the fourth vice-president. If a vacancy arises in the office of the fourth vice-president, the members of the committee may elect a committee member to serve as chairman pro tem until the vacancy is filled.
· Program--shall make arrangements for meeting places and conference programs and shall be chaired by the third vice-president. If a vacancy arises in the office of the third vice-president, the members of the committee may elect a committee member to serve as chairman pro tem until the vacancy is filled.
Section 2. Such other committees, standing or special, shall be created as the membership shall from time to time deem necessary to carry on the work of the League.
Section 3. Except as otherwise provided in these bylaws, the president shall appoint committee chairs. Committee chairs may be members or nonmembers, however, no executive officer shall be appointed as a committee chair and nonmember appointments to committee chairs shall be approved by the Board of Directors. Except as otherwise provided in these bylaws, a committee chair shall appoint his committee, which may include members and nonmembers, and shall determine his committee’s size, composition and organization. 
Section 4. Committee chairs shall serve for a term corresponding to that of the executive officers, or until their successors are appointed. There shall be no limit to the number of terms served by a committee chair. Except as otherwise provided in these bylaws, a committee chair vacancy shall be filled in the same manner as the original appointment.
Section 5. Committee reports shall be submitted in writing to the first vice-president for each regular meeting of the Board of Directors and each regular membership meeting. The committee report submitted at the May membership meeting in even numbered years shall be a summary of the work of the committee over the term of its chair.
Section 6. Committees may meet by videoconference or teleconference provided that the meeting is conducted by a technology that allows all participants to hear each other at the same time (and, if a videoconference, to see each other as well).
ARTICLE XII
FINANCES AND BUDGET

Section 1. The treasurer shall be bonded for a sum determined by the Board of Directors to be sufficient to protect the League from loss.
Section 2. There shall be three signatories on the League’s checking account--the treasurer, the second vice-president and the third vice-president--so that in the absence or incapacity of the treasurer or a vacancy in the office of treasurer, the president may designate the second or third vice-president to issue checks.
Section 3.  At the November membership meeting the budget committee shall give an estimate of any dues increases to be proposed in the spring. The budget committee shall annually submit a proposed balanced budget for the fiscal year beginning July 1 to the Board of Directors for recommendation to the membership at the May membership meeting. 
Section 4. 
The membership shall adopt a balanced annual budget for the next fiscal year at the May membership meeting.  The budget shall specify by line item the appropriation of funds for various purposes.
Section 5. Expenditures shall be within approved budget line appropriations. Expenditure requests which do not exceed adopted budget line appropriations may be approved by the president.  Requests for expenditures which exceed approved budget lines shall be referred to the Board of Directors. During the fiscal year, the Board of Directors may approve budget line transfers by majority vote and amendments to the total budget by two-thirds vote.
Section 6. 
The audit committee shall review the treasurer’s financial records at the close of each fiscal year, except in years in which a treasurer completes his final term in office, and at any other time as directed by the Board of Directors. A certified public accountant shall conduct an audit when a treasurer completes his final term in office, and at any other time as determined by the Board of Directors.  The report of the certified public accountant shall be submitted to the Board of Directors.
ARTICLE XIII
PARLIAMENTARY AUTHORITY

The rules contained in the current edition of Robert’s Rules of Order Newly Revised, shall govern the League in all cases to which they are applicable and in which they are not inconsistent with these bylaws and any special rules of order the League may adopt.
ARTICLE XIV
AMENDMENTS

Section 1. These bylaws may be amended by a two-thirds vote at any regular or special meeting of the membership, provided that prior to the membership meeting the bylaws committee has submitted the proposed amendments in writing to the Board of Directors for its review and comment, and that written notice, including the proposed amendments, has been sent to each member at least 21 days prior to the membership meeting. 
Section 2. Requests to amend the bylaws shall be submitted in writing to the bylaws committee for review and recommendation to the Board and the membership.
Section 3. Amendments shall become effective at the adjournment of the meeting at which they are adopted unless otherwise provided.
ARTICLE  XV
AFFILIATION

Section 1. The League may establish a formal association, herein referred to as affiliation, with organizations or groups which operate in the same area of human services as the League, such as social workers, eligibility workers, clerical, local boards, etc., who can unite in their efforts with the League to effect legislative changes, share ideas and information, and work cooperatively on common goals and objectives.
Section 2. An organization wishing to affiliate with the League shall comply with such requirements as may be established by the League Board of Directors.
Section 3. The League shall be the lead organization with respect to affiliates. Official affiliate positions on program policy, budget and legislative matters shall be sanctioned by the League Board of Directors. One lobbyist, selected by the Board, shall represent the legislative interests of the League and its affiliates.
VIRGINIA LEAGUE
OF
SOCIAL SERVICES EXECUTIVES
MANUAL OF POLICIES
 AND PROCEDURES

Chapter 1.   General

A.
Meetings of the membership, Board of Directors, Executive Committee and 
committees are generally open; however, any of the League’s bodies may meet in 
closed session at its discretion. Minutes of both open and closed sessions will be 
taken.

B.  The League will maintain a website for the purposes of disseminating information to 
members and educating the public regarding the League’s activities.

C.  Notices of meetings and bylaws amendments and other communications may be sent 
by email.
Chapter 2.  Board of Directors

The president shall distribute a proposed meeting agenda to Board members at least five days prior to the meeting.

Chapter 3.   Executive Committee

A. The Executive Committee shall submit in writing for the first Board meeting following the spring elections in even numbered years, its recommendations for committee charges and any procedures and routes of communication specific to the current administration. Upon approval by the Board the secretary will insure that the above items are posted to the League website.
B.  Orientation for new district representatives may include: 
1. A brief history of the League,
2. A review of the bylaws including district representatives’ responsibilities and a review of the Manual of Policies and Procedure,
3. A review of League organization including committee structure,
4. Current committee charges, and
5. A summary of current charges to the Board.

Chapter 4.    Committees


A  In addition to the standing committees listed in the bylaws, the membership

   
has established the following standing committees:
· Local Agency Administration

· Adult Services
· Awards
· Child and Family Services
· Child Care

· Comprehensive Services

· Employment/TANF

· Financial Services (except TANF)

· Legislative
· Personnel

· Professional Development

· Technology
B. Persons who wish to join a committee must make the request to the committee chair.
C. Committee charges/membership rosters (see suggested format in Appendix IV) must be submitted to the first vice-president or his designee no later than July 1 of even-numbered years.  For committees created during an administration (corresponding to the term of the League executive officers), committee charges/membership rosters are due within 30 days following the creation of the committee. (July 2011)
D. Written committee reports are to be submitted to the first vice-president or his designee and include a current committee membership roster. (July 2011)
Chapter 5.  Finances and Budget

See Appendix V for the recommended format for the annual budget. 
Chapter 6.  Affiliation

A. Any organization which desires to affiliate with the League must submit a written request to the League president, who will present it to the League Board for review and approval.
B. The organizations currently approved as affiliates of the League are:
· Partnership of Office Services Support Employees in Social Services (POSSESS)
· Benefit Programs Organization (BPRO)
· Virginia Alliance of Social Work Professionals (VASWP).

C.  Annually in July the League treasurer will send an invoice for affiliate fees for the 
fiscal year beginning July 1, payable within 30 days, to each affiliate treasurer. The 
following flat annual fees have been approved by the Board of Directors based loosely 
upon the percentage of an affiliate’s members to the total number of affiliate members:
· POSSESS - $1,000 

· BPRO -  $2,500
· VASWP - $2,500.

D.  The Board of Directors will review affiliation fees at its discretion and may review the fees at the request of the League budget committee or an affiliate organization.










Appendix I

LEAGUE DUES




REGULAR
AGENCY

ADMIN

LOCAL-ONLY
TOTAL

CLASS*

PORTION

PORTION

DUES
Class I
$  100
$  100
$  200

Class II
$  150
$  150
$  300

Class III
$  250
$  250
$  500

Class IIIA**
$  350
$  350
$  700

Class IV
$  450
$  450
$  900

Class  V
$  600
$  600
$  1200

Class  VI
$  750
$  750
$  1500

*Refers to the State class designation assigned to a local department of social services based upon the number of its employees.
**IIIA refers to a Class III agency with an Assistant Director.
A portion of the total dues paid by a local department of social services must be funded by local-only money, i.e. money with no federal or State match, in order to comply with requirements for the League’s 501.C.4 status.  The remainder may be paid out of budget lines used to pay for regular administration.









Appendix II
LEAGUE DISTRICTS

1. Lee, Norton, Scott, Wise

2. Buchanan, Dickinson, Russell, Tazewell

3. Bland, Bristol, Carroll, Galax, Grayson, Smyth, Washington, Wythe

4. Floyd, Giles, Montgomery, Pulaski, Radford

5. Alleghany/Covington, Botetourt, Craig, Roanoke City, Roanoke County

6. Bath, Highland, Rockbridge, Harrisonburg/Rockingham, Staunton/Augusta/Waynesboro

7. Clarke, Frederick, Page, Shenandoah, Warren, Winchester

8. Alexandria, Arlington, Fairfax, Loudoun, Manassas, Manassas Park, Prince William

9. Culpeper, Fauquier, Madison, Orange, Rappahannock

10. Albemarle, Charlottesville, Fluvanna, Greene, Louisa, Nelson

11. Amherst, Appomattox, Bedford, Campbell, Lynchburg

12. Danville, Franklin County, Henry/Martinsville, Patrick, Pittsylvania

13. Brunswick, Halifax, Mecklenburg

14. Amelia, Buckingham, Charlotte, Cumberland, Lunenburg, Nottoway, Prince Edward

15. Charles City, Chesterfield/Colonial Heights, Goochland, Hanover, Henrico, New Kent, Powhatan, Richmond City

16. Caroline, Fredericksburg, King George, Spotsylvania, Stafford

17. Lancaster, Northumberland, Richmond County, Westmoreland

18. Essex, Gloucester, King and Queen, King William, Mathews, Middlesex

19. Dinwiddie, Greensville/Emporia, Hopewell, Petersburg, Prince George, Surry, Sussex

20. Chesapeake, Franklin City, Isle of Wight, Norfolk, Portsmouth, Southampton, Suffolk, Virginia Beach

21/22.  Accomack, James City, Hampton, Newport News, Northampton, Williamsburg,

            
York/Poquoson (considered an odd numbered district)

                                                              





Appendix III
LEAGUE REGIONS

	Central
	Eastern
	Northern
	Piedmont
	Western

	Amelia
	Accomack
	Alexandria
	Albemarle
	Bland

	Buckingham
	Brunswick
	Arlington
	Alleghany-Covington
	Bristol

	Caroline
	Chesapeake
	Clarke
	Amherst
	Buchanan

	Charles City
	Dinwiddie
	Culpeper
	Appomattox
	Carroll

	Chesterfield
	Franklin City
	Fairfax County (inc. Falls Church)
	Bath
	Dickenson

	Cumberland
	Gloucester
	Fauquier
	Bedford
	Floyd

	Essex
	Greensville-Emporia
	Frederick
	Botetourt
	Galax

	Fluvanna
	Hampton
	Fredericksburg
	Campbell
	Giles

	Goochland
	Isle of Wight
	Greene
	Charlotte
	Grayson

	Hanover
	James City
	Harrisonburg-Rockingham
	Charlottesville
	Lee

	Henrico
	Mathews
	King George
	Craig
	Montgomery

	Hopewell
	Newport News
	Loudoun
	Danville
	Norton

	King & Queen
	Norfolk
	Louisa
	Franklin County
	Patrick

	King William
	Northampton
	Madison
	Halifax
	Pulaski

	Lancaster
	Portsmouth
	Manassas City
	Henry-Martinsville
	Radford

	Lunenburg
	Prince George
	Manassas Park
	Highland
	Russell

	Middlesex
	Southampton
	Orange
	Lynchburg
	Scott

	New Kent
	Suffolk
	Page
	Mecklenburg
	Smyth

	Northumberland
	Surry
	Prince William
	Nelson
	Tazewell

	Nottoway
	Sussex
	Rappahannock
	Pittsylvania
	Washington

	Petersburg
	Virginia Beach
	Shenandoah

Spotsylvania

Stafford
	Roanoke City
	Wise

	Powhatan
	Williamsburg
	
	Roanoke County

Wythe

	Prince Edward
	York-Poquoson
	
	Rockbridge-Buena Vista-Lexington

	Richmond City
	
	Warren
	Shenandoah Valley (Staunton-Augusta & Waynesboro)

	Richmond County
	
	Winchester
	
	

	Westmoreland 
	
	
	
	

	Total:  26 
	Total:  23
	Total:  25
	Total:  24
	Total:  22


Appendix IV
Virginia League of Social Services Executives

Committee Charges

Committee:
Chairperson:
Charges


          Date        Critical        
Other committee(s)
                                                  Board        Dates                        involved

                                               Approval

Committee Members:

Appendix V
	
	
	
	Budget Format
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	Virginia League of Social Services Executives (VLSSE)
	
	
	

	
	
	Proposed Budget FY ____ 
	
	
	
	
	
	

	
	
	Date
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	Contractual
	
	Actual
	
	Actual
	
	YTD*
	
	Proposed 

	
	
	Agreements
	
	FY____
	
	FY__
	
	FY_____
	
	FY ____

	 Revenue 
	
	
	
	
	
	
	
	
	

	 Affiliate Fees 
	
	
	
	
	
	
	
	
	

	 Conferences -  
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 Registration Fees 
	
	
	
	
	
	
	
	
	

	
	 Vendor Fees 
	
	
	
	
	
	
	
	
	

	 Interest-Money Market 
	
	
	
	
	
	
	
	
	

	 Legislative Orientation 
	
	
	
	
	
	
	
	
	

	 Legislative Reception 
	
	
	
	
	
	
	
	
	

	 Local Dues 
	
	
	
	
	
	
	
	
	

	 Regular Dues 
	
	
	
	
	
	
	
	
	

	 Miscellaneous 
	
	
	
	
	
	
	 
	
	

	 Total
 
	
	
	
	 
	
	 
	
	
	
	 

	 Expenditures 
	
	
	
	
	
	
	
	
	

	 Accounting 
	
	
	
	
	
	
	
	
	

	 Administrative Expense 
	
	
	
	
	
	
	
	
	

	 Awards 
	
	
	
	
	
	
	
	
	
	

	 Casey Grant 
	
	
	
	
	
	
	
	
	

	 Committees 
	
	
	
	
	
	
	
	
	

	 Insurance 
	
	
	
	
	
	
	
	
	

	 Legislative/Lobby 20% 
	
	
	
	
	
	
	
	
	

	 Legislative Event 
	
	
	
	
	
	
	
	
	

	 Legislative Orientation 
	
	
	
	
	
	
	
	
	

	 Miscellaneous 
	
	
	
	
	
	
	
	
	

	 Money Market Reimbursement 
	
	
	
	
	
	
	
	

	 Presidents Expense 
	
	
	
	
	
	
	
	
	

	 Public Education 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Office Rent  
	
	
	
	
	
	
	
	
	

	
	Telephone   
	
	
	
	
	
	
	
	
	

	
	80% Lobby 
	
	
	
	
	
	
	
	
	

	
	Reimb Lobby 
	
	
	
	
	
	
	
	
	

	 Quarterly Board Meeting 
	
	
	
	
	
	
	
	
	

	 Spring/Fall Conferences 
	
	
	
	
	
	
	
	
	

	 Treasurer's Surety Bond 
	
	
	
	
	
	
	
	
	

	 Vice-Pres Expense 
	
	
	
	
	
	
	
	
	

	 Website 
	
	
	
	
	
	
	 
	
	

	 TOTAL 
	
	
	
	 
	
	 
	
	
	
	 

	
	
	
	
	
	
	
	
	
	
	

	 *as of March 2___ 
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